
 

 

 

 

 

Job title:  Program Coordinator (Co-op) 

Term:   September-December 2008 

Location:  Toronto, Ontario 

 

COACH: Canada’s Health Informatics Association is dedicated to promoting the use and practice of 

health informatics within the Canadian health system through information sharing, networking, 

education, conferences and communication. Founded in 1975, COACH has a diverse and multi-

disciplinary membership of more than 1,300 individuals with common interests in sharing ideas and 

efforts. COACH is advancing the practice and profession of health informatics and is one of the most 

dynamic resources in the health industry in Canada. For more information, visit www.coachorg.com. 

 

Scope: 

Reporting to the CEO, under daily direction of the Program Director, and working closely with the 

association management team, the Program Coordinator is responsible for aspects of specified health 

informatics programs and more generally to assist with the delivery of all COACH member programs.  

 

Key responsibilities and duties: 

• Support the Association and Program Director in the development and delivery of specified 

COACH member programs, including participating on COACH committees as required 

• Assist with content development/updating, specifically relating to COACH programs, for the 

COACH website – www.coachorg.com  

• Research, list and collate international health informatics content in existing programs, services, 

conferences, and events, and recommend an ongoing process for gathering/sharing this 

information with COACH membership in the future 

• Develop (consulting Executive Director and Program Director) a volunteer engagement strategy 

• Generate reports and other information related to projects or programs. 

• Support COACH association management staff as required in the daily administrative 

components of health informatics programs/projects/pilots, and the ongoing maintenance and 

process improvement to ensure the programs'/projects' success. 

 

Key competencies: 

• Demonstrates basic level knowledge, understanding, and articulation of health informatics within 

the Canadian health system (see HIP Core Competencies 4.1 to 4.8) 

• Gather and analyze facts and data, and summarize information for a variety of audiences 

(management, members etc.) (see HIP Core Competency 7.2) 

• Identify and prioritize multiple activities and projects to accomplish objectives and take action to 

achieve desired results. 

 

Requirements of the Program Coordinator include: 

• Current enrolment in a post-secondary institution - Health Informatics program preferred 

• Ability to relocate to Toronto for the duration of the co-op term (a modest moving allowance will 

be provided if the successful applicant requires it) 

 

For more information, or to apply, please contact COACH Executive Director Renee Levine:  

rlevine@coachorg.com 


